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STEPS TOWARD LICENSURE

This guide is designed to help you submit an initial application for licensure in Louisiana. Only
forms provided by the LSBEP or downloaded in their original format from www.Isbep.org will be accepted.

Additional documentation may be required to verify compliance with the Board’s licensing law and
regulations.

For assistance at any point in the process, contact the LSBEP office at admin.Isbep@la.gov or (225)
295-8410.

STEP 1: CREATE AN ONLINE ACCOUNT

o Visit the LSBEP Licensing Portal at www.lsbepportal.com or scan the QR code
provided in Board materials.

o If you have previously applied (including reinstatement), do not create a new
account. Instead, select “Claim an Existing Account” to reapply or reinstate.

e New graduates should apply immediately after the doctoral degree is conferred
and before beginning the postdoctoral supervised year.

o Use a permanent email address for your account. Keep your login credentials secure and do not
share them.

e Your account will be used for license renewals, continuing professional development submissions,
and all future Board transactions.

STEP 2: SELECT LICENSE OR REGISTRATION TYPE

From your Dashboard, select the appropriate license or registration type to begin your application. LSBEP
issues the following licenses:

| License/Registration H Description |
|Licensed Psychologist (LP) HPermanent doctoral-level license |
Provisional Licensed Psychologist (PLP) i?lt;erﬁslilgﬁnse while completing written exam &
Licensed Specialist in School Psychology . .

(LSSP) Specialist-level license

Licensed Psychological Associate (Coming
Soon)

|Temp0rary Registration (TR) HTemporary doctoral-level license |
|Emergency Temporary Registration (ETR) HFor disaster recovery/response in Louisiana |

Permanent master’s-level license



http://www.lsbep.org/
https://www.lsbepportal.com/
mailto:admin.lsbep@la.gov

STEP 3: COMPLETE THE ONLINE APPLICATION

1.

Online Application Form — Complete all fields accurately, ensuring that all applicable fields are
complete and dates are accurate. Incomplete or missing information may result in your online application
being rejected and require a new application and new application fee.

Application Fee — $200 (non-refundable). Pay online via the portal or by check/money order
payable to LSBEP, mailed with your notarized Online Application Engagement Agreement.
Initial attestations will determine eligibility for provisional, reciprocal, military, or endorsement
pathways.

STEP 4: SUBMIT REQUIRED DOCUMENTATION

After submitting your application and fee, allow 5—7 business days for staff acknowledgment.
Track your progress and upload documents through your Dashboard.

A.

Documents You Upload to Your Dashboard (forms available on the LSBEP website are marked with
*):

Color passport/professional photograph

Online Application Engagement Agreement™ (Notarized Statement — upload copy, mail original)
Request for ADA Accommodation* (optional)

Application Fee Waiver* (optional, if eligible under La. R.S. 37:23.4)

Supervised Practice Plan* (required for PLP; encouraged for postdoctoral fellows)
Acknowledgment of Use of Criminal History Record Information & Privacy Act Statement™

B. Documents Sent Directly to LSBEP from the Source — applicant must arrange delivery:

Official doctoral transcripts from each institution (electronic preferred)

Doctoral Program Training Form & course descriptions (non-APA programs only)
Internship Documentation® (waived for reciprocity and certain non-healthcare applicants)
Verification of Degree Form* (if postdoc supervision began before degree conferral)
References — submitted electronically via Adobe Sign or mailed directly

EPPP Scores — transferred from ASPPB (minimum score: 500)

Postdoctoral Supervision Documentation® (waived for reciprocity and 5-year exemption)
Verification of Licensure* from each jurisdiction where licensed

Declaration of Competencies Form*Criminal Background Check* (instructions emailed after
application is received)

Louisiana Jurisprudence Examination — online via Canvas; $75 fee (non-refundable)

For detailed information on required documentation, see ADDENDUM A: Document Resource

STEP 5: ORAL EXAMINATION

After meeting all requirements (including EPPP, supervision, and jurisprudence exam), you will receive a
written invitation to the oral examination. Passing the oral examination completes the licensing process.

Upon successful completion of all licensing requirements deemed acceptable by the Board, including the Oral
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Examination, the Candidate will be granted a license for the independent practice of psychology in the State of
Louisiana.

SPECIAL APPLICATION PATHWAYS

Endorsement License

Available to applicants licensed in another jurisdiction whose credentials meet LSBEP endorsement criteria,
and who have established residency in Louisiana.:

Reciprocity

Diplomates of the American Board of Professional Psychology (ABPP) or a holder of the Certificate of Professional
Qualification in Psychology (CPQ) issued by ASPPB may be eligible to apply via Reciprocity. Qualified applicants for
reciprocity have no criminal history or professional disciplinary history. Reciprocity applicants are required to appear
for a face-to-face meeting before the Board but are exempt from taking an Oral Examination. An oral examination will
be required of any Reciprocity Applicant who has never taken and passed an oral examination for licensure as a
psychologist.

5-year exemption

The Board may waive the requirement to document one-year (2000 hours) of the two years (4,000 hours) of required
post-doctoral supervision. To receive this exemption an applicant must be licensed as a doctoral level psychologist for
a minimum of 5 years in another jurisdiction, with no pending or previous disciplinary actions in any jurisdiction, and
no criminal records. Additionally, transcripts must reflect completion of internship training as part of an acceptable
doctoral training program in psychology.

Military

Applications will be expedited for all members of the military on active duty in Louisiana. This privilege extends to
active duty military spouses and children. Military applicants are eligible for a Temporary Registration while completing
the Application for License.

Provisional License
An applicant is eligible for Provisional Licensure if they have:

o Earned an acceptable doctoral degree in psychology.

e Completed one year (2,000 hours) of internship training.

o Established residency in Louisiana.

e Completed a state and federal criminal background check.

o Passed the Louisiana jurisprudence examination.

e Secured direct supervision from a Louisiana-licensed psychologist.

Direct Supervision means the supervising psychologist has both legal and functional authority over the
supervisee’s practice. This generally requires that the supervisor and supervisee work under the same
employer or department, or that the supervisee is directly employed by the supervising psychologist.
Supervision is distinct from consultation and must meet the Board’s regulatory definition.

A provisional license may be renewed no more than three years while the licensee completes all
remaining requirements for full licensure. The Supervised Practice Plan should reflect at least a three-year
commitment to prevent delays in renewal.
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If a supervisory relationship ends or is transferred to another supervisor, both the supervisor and

supervisee must notify the LSBEP in writing within seven (7) working days. A provisional licensee may
not continue to practice without a supervising licensed psychologist.

Once the Board confirms eligibility, the applicant will be designated as a Candidate for Licensure and
granted early admission to take the Examination for Professional Practice in Psychology (EPPP).

Louisiana law prohibits individuals from representing themselves as psychologists to the public without Louisiana
licensure. Further, it prohibits the delivery of psychological services without supervision by a psychologist licensed
in Louisiana.



ADDENDUM A. DOCUMENT RESOURCE:
Forms available on LSBEP website are indicated by an asterisk (*)

\/ DOCUMENTATION DESCRIPTION REQUIRED
Photograph Color passport or professional photograph of APPLICANT must be | Yes, all applications
uploaded to Dashboard prior to completing Notarized Statement.
Online Application | The Online Application Engagement Agreement is referred to as Yes, all applications
Engagement the “Notarized Statement” on your Dashboard. This document
Agreement* requires notarization. Upload a copy and mail the original to the

LSBEP office.

Pre-eligibility

Written determination of license eligibility from the LSBEP that

Required if the

Determination was rendered as part of a Pre-eligibility Determination Application | Board has rendered
Issued by LSBEP review, prior to making application with the board. a Pre-eligibility
Determination.
Request for ADA For individuals needing reasonable accommodations in applying Optional
Accommodation* for licensure, including written or oral examination
accommodations.
Application Fee Applicants may qualify for a fee waiver or payment plan pursuant | Optional
Waiver* to La. R.S. 37:23.4(A)(1) or (2), for payment of
the initial application or examination fees for initial licensure.
Supervised Applicants completing postdoctoral training must submit a Required for
Practice Plan Supervised Practice Plan (SPP) for Board approval before Provisional
(SPP)* supervision begins. The Board will not review an SPP until Licensure,
transcripts and internship documentation are received. Once encouraged for
approved, a signed copy will be returned to both the supervisor and | postdoctoral
applicant. All supervision must comply with licensing law and fellows.
Board regulations.
Acknowledgment Confirms your understanding that criminal background check Yes, all applications
of Use of Criminal | results may be used to determine licensure eligibility under La.
History Record R.S. 37:2351-2360 and LAC 46:LXIII.

Information and
Receipt of Privacy
Act Statement*

Criminal Upon receipt of your application and CHRI/Privacy Act Statement, | Yes, all applications
Background you will receive instructions for completing a state and federal
Check* criminal background check through Louisiana State Police.

Additional fees are paid directly to IDEMIA/IdentoGO or LSP.
LOUISIANA Applicants take the Louisiana Jurisprudence Examination online Yes, all applications
JURISPRUDENCE | via Canvas. The $75 non-refundable fee and registration link are
EXAMINATION sent after the application, notarized statement, and fee are received.

App

licants must ensure required documents are sent directly to LSBEP from the original source using official LSBEP
forms. Documents submitted by the applicant or that are modified will not be accepted.

Doctoral
Transcripts

Official transcripts must be sent directly from each institution to
LSBEP, preferably by email to admin.Isbep@]la.gov or by mail.

Yes, all applications

Doctoral Program
Training Form and
Course
Descriptions

Doctoral programs that are not accredited by the American
Psychological Association (APA) require this documentation for
credentials review. NOTE: Online programs (external degree
programs) that are not APA approved, do not meet LSBEP’s
requirements for licensure.

Required for Non-
APA programs only.
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Internship
Documentation®

In applied healthcare areas, and otherwise when appropriate,
detailed internship training must be verified by the current Director
of Internship Training on the Internship Documentation form.

The applicant should email their Training Director the form or the
link to the webform available on the LSBEP website at

www.lIsbep.org.

NOTE: Emailed copies are not acceptable. Only an electronic
webform with validated signature from Adobe, or mailed copy with
original (wet ink) signature will be accepted.

Documentation is
waived for
Reciprocity
Applicants and
General Applied
Psychology
applicants not
practicing in a
healthcare area only.

Verification of
Degree Form*

Verification of completion of degree requirements.

The applicant should email their Registrar or Program Director the
form or the link to the webform available on the LSBEP website at

www.lsbep.org.

NOTE: Emailed copies are not acceptable. Only an electronic
webform with validated signature from Adobe, or mailed copy with
original (wet ink) signature will be accepted.

Required if
Postdoctoral
Supervision began
prior to the date of
conferral of the
doctoral degree
listed on official
transcripts.

References

The LSBEP will contact each professional reference you list
to request a completed reference form.

Email Option: Provide an email address if the reference can
receive and submit the form securely via Adobe Sign.

Mail Option: If Adobe Sign is not available, provide a
complete mailing address.

Acceptable references include former supervisors, faculty
members, and licensed psychologists familiar with your
work.

Unacceptable references include friends, relatives, or fellow
students.

Yes, all applications

CONSIDERATION OF CANDIDACY STATUS/PROVISIONAL LICENSE

EXAMINATION
FOR
PROFESSIONAL
PRACTICE IN
PSYCHOLOGY
(EPPP)

Professional Licensing Examination (Knowledge). A minimum
score of 500 is required.

ADMISSION: If you have not taken the EPPP, you will be invited
to do so once Candidate Status is approved. Candidate Status will
not be confirmed until all required documentation, including
Criminal Background Check results, has been received and cleared.

EARLY ADMISSION to the EPPP is available only for
Provisional Licensees; all others must complete and have all
supervision and documentation approved before admission.

PREVIOUSLY COMPLETED EPPP: If you have completed the
EPPP in another jurisdiction, have your scores sent directly to
LSBEP by ASPPB.

Documentation is
waived for
Reciprocity
Applicants only.



http://www.lsbep.org/
http://www.lsbep.org/

Postdoctoral The Postdoctoral Supervision Documentation form must be Documentation
Supervision completed and sent directly to the LSBEP by the supervising waived for
Documentation* psychologist(s) at the conclusion of the required postdoctoral Reciprocity
period of supervision. Applicants and 5
year waivers.
The applicant should email their Supervisor the form or the link to
the webform available on the LSBEP website at www.lsbep.org.
NOTE: Emailed copies are not acceptable. Only an electronic
webform with validated signature from Adobe, or mailed copy with
original (wet ink) signature will be accepted.
VERIFICATION You must arrange for each jurisdiction where you currently hold or | Required for all
OF LICENSURE* | have previously held a license or certification to send verification jurisdictions where
directly to the LSBEP. Verifications may be emailed to a professional
admin.lsbep@la.gov. While an LSBEP form is available, the license has been
Board will also accept a jurisdiction’s own verification format if it | issued to applicant.
includes your current identifying information and complete
disciplinary history.
DECLARATION Candidates declare special proficiencies, populations and Yes, all applications
OF limitations. Declaration is based on training and credentials. This
COMPETENCIES | form may be uploaded by a Candidate for Licensure. It must be
FORM* completely filled out per the directions on the form.
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